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EAP 300

English for Academic Purposes
11

English for Academic Purposes lll is the bridging course for students into
academic study at the post-secondary level. While attending EAP 300 classes,
students will apply their learning in college level course in a program of their

choice. The course will focus on scholarly research, academic writing,

academic integrity, effective reading, presentation skills, critical reading,

and time management for academic success.

Course Start and End Dates

Instructor Name, email, and telephone

Welcome to EAP 300

= |nstructor Introduction ¢

Are you new to the Moodle learning
environment? Click on the link below to

learn how to navigate within this course.

Ij Learning_ Moodle & Technology tools

&

Communication

The following forums will be used to
communicate throughout the course. Click

on each forum to see specific details about

each forum.

"= Course Announcements from your &
Instructor ¢
%=) General Questions and Comment &
Forum (course related) ¢

&

https://ilearn.keyano.ca/course/view.php?id=30772

Purposes
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E} Coffee Room Forum ¢

+ @ Open Chat Room ¢ Edit ¥ &

+ Add an activity or resource

+ Course Information ¢ Edit ~

< It is very important that you read through Edit ~
this section before you begin the course work
below. It will get you off to the right start!
Besides that, it will help you succeed on the
upcoming Practice Quiz.

+ Edit ~
Start by getting to know your instructor

and the course expectations by reading
the documents below.

+ Course Orientation - Important Course Edit ¥
Information ¢

Attached is information about the course in the form of a
module plan. It will give you an overview of how the course is
laid out and the course expectations.

+ ? Statement of Respectful Participation Edit ~
- please read and accept ¢
+ Edit ~
Course Outline and Course Schedule

4 B EAP 300 Course Outline ¢ Edit ¥ &

4 "W EAP 300 Course Schedule ¢ Edit ~ &

+ EAP 300 Course Schedule and Syllabus Edit ¥ &
4

+ Edit ~

Course Virtual Classes and Virtual Office

Hour

Instructor please add information on dates

and times for virtual classes, office hours, as
well as links to the Zoom room or Teams.

<+ Did you get your textbooks yet? Edit ¥
You can purchase them online from the
Keyano Bookstore, or by phoning 780-791-
4960. Not sure what textbooks to buy?
Search the online Bookstore under 'My

Course List' or "Course Search' or see the
course outline posted in the course
orientation section of this course for
required textbooks and resources.

<+ Resources Edit ~

https://ilearn.keyano.ca/course/view.php?id=30772 2/22
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"'1 EAP 300 APA - COURSE REFERENCES ¢

A1} Glossary of Terms ¢

# Instructor Course Schedule template
(hide from students) &*

Implementation Guide and Framework -

Instructor References &

+ Add an activity or resource

+ Course Orientation ¢

Week 1: Dates

¥

+
+

Introduction to EAP 300

EAP 300 Overview ¢

Introductions

Before we get into the course content, let's
get to know each other by participating in
the Introductions forum below.

& EAP 300 Module 1 CLB 7/8 — Getting
to Know Each Other ¢

Moodle Practice

Complete these practice activities to get
familiar with some of the Moodle tools
used in this course.

Instructor Note: Update Practice Quiz
questions and Practice Assignment to be
applicable to your course.

<= Practice Assignment - change the

description to reflect your course
content ¢

Plagiarism Tutorial

All students enrolled in EAP 300 at Keyano
College have to complete this tutorial and
provide instructors with a copy of the

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

&

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~
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certificate. Please be advised that this is a
mandatory expectation.

<+ @] Plagiarism Tutorial/Certificate ¢* Edit ~

All students enrolled in EAP 300 at Keyano College have to
complete this tutorial and provide instructors with a copy of the
certificate. Please be advised that this is a mandatory
expectation.

4 ¢! Submit your Plagarism Certificate to Edit ¥ & &

-
(]
bad

your instructor here ¢

+ Edit ~

| Hidden from students |

& Instructor Notes (hide from students) Edit ¥
4

| Hidden from students |

+ Add an activity or resource

+ Module 1 - Orientation ¢ Edit ~

It is very important that you read and reference the Weekly Module
Summary at the start of every week. The book will introduce the week by
summarizing the topics, concepts and learning outcomes for the week.

& EAP 300 - Module 1 - Orientation Edit ¥ &
Weekly Module Summary ¢

+ Edit ~

Module 1 -Day 1 -
Orientation

+ During day 1, you will review course Edit ~
information, school policies and
procedures. The activities in the
previous section will also give you
through instructions on how to use the
Moodle online features. Go to the
Keyano Orientation folders that precede
this folder.

+ Module 1 -Day 2 Edit ~
- Understanding the
Canadian Language

Benchmarks
+ Canadian Language Benchmarks ¢ Edit ~
o E} Task 1 - Discussion - Experiences Edit ¥ & &

with English Language Assessment ¢

https://ilearn.keyano.ca/course/view.php?id=30772 4/22
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Task 3 - Discussion - What do you
know about the Canadian Language

Benchmarks? ¢

@ Task 5 - Post CLB Video Chat Room
&

Task 7 - Follow up Discussion - CLB
Self Assessment ¢

Module 1- Day 3 - Self
Directed Learning -
Paraphrasing

Module 1 - Day 3 -Paraphrasing ¢*

Module 1 - Day 4 Lifelong
Learning

Module 1 - Day 4 - Lifelong Learning
4

Discussion - Lifelong_Learning

Cultural Perspectives ¢

2 Task C Lifelong_Learning - Videos -

Presentation ¢

Module 1 -Day 5 - Learning
vs Education

Module 1 Day 5 - Learning_vs Education
4

Discussion about "learning" and

"education” ¢

@ Task #3 - Brainstorm session ¢

Task #3 - Brainstorm session —

Chat/Zoom recorded session ¢

@ Task #5 : Speaking Activity ¢*

Module 1 Assignments
Submit all your module 1 assignments in
the assignment drop box below.

«=) Module 1 Assignment Dropbox
4

Module 1 - Orientation - Instructor Back

up Documents ¢

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

&
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+ Add an activity or resource

+ Module 2 - Education and Learning «

This week's module topic is Education and Learning. The work in this
module will help you develop English language skills that you can use to

discuss and write about learning styles as well as learning about the

Edit ~

expectations for studying in a Canadian post-secondary environment.

¥

¥

+
+

EAP Module 2 - Education and Learning
- Weekly Module Summary ¢

Module 2 - Day 1 and 2 -
Post Secondary Education

Module 2 - Day 1 and 2 Post
Secondary Education ¢

'8 Discussion - Post-Secondary

Education in Canada ¢

Module 2 - Day 3 - Learning
Styles - Writing Across
Cultures

Module 2 Day 3 - Learning Across

Cultures ¢

Q Task 1 -Chat/Zoom Discussion ¢*

E} Post reading_discussion - Western

Education System Page 24 ¢

Module 2 - Day 4 - Skills for
Success in Education

Module 2 Day 4 - Skills for Success in

Education ¢

E} Discussion - Memory ¢

@ Group Work - Memory Techniques -
Chapter 3 -20 ¢

Module 2 - Day 5 -
Notetaking for Online
Learning

Module 2 Day 5 - Notetaking_for Online

Learning ¢

E} Note Taking_ - Introduction ¢

https://ilearn.keyano.ca/course/view.php?id=30772

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

~
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& Challenges of Online Learning ¢

& Edit ~
Module 2 Assignments

Submit all your module 2 assignments in
the assignment drop box below.

% <! Module 2 Assignment Dropbox ¢* Edit ~

[ )
Q

+ Edit ~

| Hidden from students |

+ Module 2 - Instructor Back up Edit ~
Documents ¢

Hidden from students

+ Add an activity or resource

+ Module 3 - Communication - Intercultural edit ~
Competency «

The broad topic for this week is Communication - Intercultural Competence. The
module units will focus on English language skills that will improve your ability

to communicate as a "Global Citizen". Achieving intercultural competency does
not happen after one module. It is a process and will be a lifelong process. This
module will be one step in that process.

Intercultural competency is defined by D. K. Deardorff, in his 2006 Journal
article, The Identification and Assessment of Intercultural Competence as a
Student Outcome of Internationalization at Institutions of Higher Education in the
United States as:

"... the ability to develop targeted knowledge, skills and attitudes that lead to
visible behaviour and communication that are both effective and appropriate in
intercultural interactions."

Reflect on this definition as you work through this module this week.

% Module 3 - Communication - Edit ~ &
Intercultural Competency - Weekly Module
Summary ¢

+ Edit ¥

Module 3 Day 1 - Diversity
in Canadian Cultures

e Module 3 Day 1 -Diversity in Canadian Edit ~ &
Cultures ¢
+ ’& Discussion - Assumptions about Edit ¥ & &
Gender ¢
& Task 3 — Chat Room/Zoom Edit ¥ &

discussion ¢

https://ilearn.keyano.ca/course/view.php?id=30772 7/22
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Discussion - Task 4 Advertisements
4

Module 3 - Day 2 -
Childhood and Diversity

Module 3 Day 2 - Diversity and Culture
4

Diversity in Canadian Culture -
Partner Activity - Chat/Zoom ¢

@ Chat Forum/Zoom discussion -
Attitudes Towards Diversity ¢

Discussion - follow up to video ¢

E} Discussion - Trudeau and Diversity -
Possible Conflicts ¢*

E} Presentation and Discussion -

Perception Conflicts ¢

Module 3 - Day 3 - Cultural
Identity and Acculturation

Module 3 Days 3 - Adjusting_to a New
Cultural Identity ¢*

E} Discussion - Responding_to Stress
4

E} Adjusting to a New Culture -
Discussion Forum ¢

@ Adjusting to a New Culture -
Chat/Zoom activity ¢

Module 3 - Day 4 -
Conversations and
Discussions

Module 3 Day 4 - Communication and
Discussions ¢

Conversations and Discussions -
Video follow up ¢*

Conversations and Discussions -
Follow up discussion forum ¢

@ Conversations and Discussions -
Zoom break out room discussion ¢*

Module 3 - Day 5 -
Globalization

https://ilearn.keyano.ca/course/view.php?id=30772

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit
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e Module 3 Day 5 - Globalization ¢* Edit ~ &

+ E} Globalization - Post video discussion Edit ¥ & &
- Discussion Forum ¢

& ’& Costs and Benefits about Edit ¥ & &
Globalization - Discussion ¢

+ Edit ~

Module 3 Assignments

Submit all your module 3 assignments in
the assignment drop box below.

+ «=! Module 3 Assignment Dropbox ¢ Edit ¥ & &
+ Edit ~
L Module 3 - Instructor Back up Edit ~

Documents &

+ Add an activity or resource

+ Module 4 - Communication Skills = Online edit ~
— Business — Academic »

Language has different characteristics and standards of formality that depends
on when and where it is used.

Module 4 will help you to develop English reading, writing, listening and
speaking skills that you can apply to language conventions appropriate for
three different contexts:

1. Online Learning - communication and behaviours that are expected of
students who are taking courses online.

2. Business in the Workplace - How to communicate in a business work
environment with coworkers, managers, customers.

3. Multicultural Academia - How to communicate with your classmates and
instructors in a post secondary academic environment.

+ EAP 300 Module 4 Communication Skills Edit ~ &
- Weekly Module Summary ¢
& Edit ¥
Module 4 - Day 1- Online
Learning
% Module 4 Day 1 - Online Learning ¢ Edit ~ &
+ ’& Introduction - Discussion - Pros and Edit ¥ & &
Cons of Online Learning ¢*
+ E} Task 1- Discussion - Online Survey Edit ¥ & &
4
+ Edit ¥ & &

https://ilearn.keyano.ca/course/view.php?id=30772 9/22
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E} Task 2 - Discussion - Online Learning
Article ¢

+ E} Task 4 - Discussion - Online Survey
Follow up ¢

Module 4 - Days 2 and 3 -
Communication in a Business
Multicultural Environment

+ Module 4 Days 2 and 3 -
Communication in a Business Multicultural

Environment ¢

+ %2 Task 1 Discussion - Follow up to
Business Etiquette Quiz ¢

b ’& Task 3 Adapt Your Communication
4

4 Module 4 - Days 4 and 5
- Communication in a Multicultural
Academic Environment

e Module 4 Day 4 and 5 Communication
in a Multicultural Academic Environment

4
+ E} Task 3 Ted Talk - Rate Presenters ¢
+ E} Presentations - Reflection About
Module 4 ¢
+
Module 4 Assignments
Submit all your module 4 assignments in
the assignment drop box below.
& «=! Module 4 Assignment Dropbox ¢
+
+ Module 4 - Instructor Back up

Documents ¢

+ Add an activity or resource

+ Module 5 - Canadian Identity «

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Qq

Q

Q

Edit ~

Module 5 will further expand your knowledge and understanding of Canadian

Identity. You will explore what it means to be a Canadian. The Charter of Rights

and freedom will present topics for discussion and written reflection related to

human rights and responsibilities, immigration, roles of men and women. The

week will end with a presentation about what you have learned throughout the

module about Canadian Identity.

https://ilearn.keyano.ca/course/view.php?id=30772
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Module 5 - Canadian Identity - Weekly
Module Summary ¢

Module 5 - Day 1and 2 -
Canadian ldentity

Module 5 - Day 1 and 2 Canadian Rights
and Freedom ¢

’& Discussion - What Rights and
Freedom are Included in The Canadian
Charter Of Rights And Freedom? 4

Module 5 - Day 3 and 4- Canadian
|dentity

Module 5 Days 3 and 4 Canadian
|dentity — Who We Are ¢

[ﬁ] Discuss Canadian Identity Part 1 ¢*

E} Discuss Canadian Identity Part 2 ¢

E} Multiculturalism - Discussion ¢

Module 5 - Day 5 - Canadian
|dentity

Self Directed Activities ¢

Module 5 Assignments

Submit all your module 5 assignments in
the assignment drop box below.

<=l Module 5 Assignment Dropbox ¢*

Module 5 - Instructor Back up
Documents ¢

+ Add an activity or resource

+ Module 6 - Global Citizenship «

¥

¥

+

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

~

Global Citizenship - Weekly Module
Summary ¢

Module 6 - Day 1and 2 - English
as a Universal Language

English as a Universal Language ¢

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

Edit ~

Edit ~

Edit ~

This module unit considers the implications of the term “global village” by
examining the effects of globalization on aspects of language and culture. The

1

topic “global village” will address the aspect of English as a Universal Language”.

~
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+ E} Follow up to Survey - Learning and Edit ~
Using_English: Introduction to survey ¢
4 Module 6 - Day 3 and 4 - Canada Edit ~
and Globalization
+ Module 6 Days 3 and 4 Canada and Edit ~
Globalization ¢
& [ﬁ] Global Issues that affect Canada ¢ Edit ¥
+ E} Task 2 - Reading Strategies ¢ Edit ~
+ E} Task 3 - Common Vocabulary Edit ~
Building_Strategies ¢
+ E} Task 7 - Discussion - Reading Edit ~
Strategies — Internet Research ¢
+ Edit ~
Module 6 - Day 5 - Global
Citizenship
% Module 6 Day 5 - Self Directed Activities Edit ~
4
+ Edit ~

Module 6 Assignments

Submit all your module 6 assignments in
the assignment drop box below.

+ «=! Module 6 Assignment Dropbox ¢* Edit ~

+ Module 6 - Instructor Back up Edit ~
Documents ¢

+ Add an activity or resource

Q

&

Q

+ MODULE 7 - Occupational Research »

Edit ~

Module 7 will give you the opportunity to explore employment in Canada. You

will develop the English language skills to be able to research, discuss and apply

your knowledge about the employment systems and processes specific to

Canada and then to share what you have learned with a presentation.

+ Occupational Research - Weekly Module Edit ~
Summary ¢

+ Module 7 - Day 1 Edit ~
- Employment in Canada

+ Module 7 Day 1 Employment in Canada Edit ~
4

+ E} Module 7 Day 1 Discussion - Quiz Edit ~

follow up - Task 8 ¢*
b Edit ~

https://ilearn.keyano.ca/course/view.php?id=30772
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E] Module 7 Day 1 Discussion -
Employment Scams - Task 13 ¢*

Module 7- Day 2 and 3 - Edit
Essential Skills for the
Canadian Workplace
Module 7 Day 2 and 3 Essential Skills for Edit
the Canadian Workplace ¢
E} Module 7 Day 2/3 Discussion - Soft Edit
Skills and Hard Skills - Task 1 ¢*
Module 7 - Day 4 - Power Edit
Point Presentations
Module 7 Day 4 PowerPoint Edit

Presentations - Occupational Research
4

Module 7 - Day 5 - Self
Directed Learning

Module 7 Day 5 Self Directed
Learning Activities ¢

E} Module 7 Day 5 Presentations -
Peer Evaluation ¢

Module 7 Assignments

Submit all your module 7 assignments in
the assignment drop box below.

<=l Module 7 Assignment Dropbox ¢*

Module 7 - Instructor Back up
Documents ¢

| Hidden from students |

Edit

Edit

Edit

Edit

Edit

Edit

+ Add an activity or resource

+ Module 8 - Presentations and Mid Term

Assessment ¢

these skills to deliver your own presentation.

https://ilearn.keyano.ca/course/view.php?id=30772

This is the mid point of the course at which time you will be able to
demonstrate what you have learned up to now.

peers and your instructor that will give you confidence to deliver your

Edit ~

The first two stages in the learning process is to "learn”, "understand” and the
third stage is to "do" or demonstrate what you have learned. A module unit on
presentation skills will guide you on steps and tips on presentation skill. You will
then have an opportunity to practice your presentation skills and then apply

Throughout the week you will have the support and encouragement of your

13/22
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presentation. During the latter part of the week, your presentation will be
assessed by your peers and by your instructor.

e Module 8 Weekly Module Summary ¢ Edit ~ &

+ Module 8 - Days 1 and 2 - Edit ~
Giving a Presentation

+ Module 8 Day 1 and 2 Giving_a Edit ~ &
Presentation ¢*

% ’& Discussion Forum - Ted Talk - Task 1 Edit ¥ & &

4

+ Module 8 - Days 3,4, 5 - Edit ~
Giving a Presentation

+ Module 8 Days 3 to 5 ¢ Edit ~ &

+ '@ Discussion Forum - Day 4 Edit ¥ & &

Presentations ¢

4 Module 8 Assignments Edit ~

Submit all your module 8 assignments in
the assignment drop box below.

& «=! Module 8 Assignment Dropbox ¢* Edit ¥

[ ()
Q

+ # Module 8 Instructor Files ¢ Edit ~

Q

+ Add an activity or resource

+ Module 9 University Transitions Skills and  edit -
Strategies «

The subject of this module is Sociology. You will be practicing your English Skills

to identify goals, identity and strategy to topics related to games, sports and
war.

Go to the University Success — Transitional Level — Reading - Sociology Part
1. and Writing - Sociology Part in the MyEnglishLab online versions of the
course for this module.

Follow these module units on Moodle to guide you through the tasks for the
University Success Reading and Writing online courses.

+ Module 9 Weekly Module Summary ¢ Edit ~ &
+# Module9 -Days 1and 2 Edit ~

- Sociology - Active Reading
% Sociology - Reading Strategies ¢ Edit ¥ &
+ E} Discussion Forum - Page 2 topic ¢ Edit ¥ & &

https://ilearn.keyano.ca/course/view.php?id=30772 14/22
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@ Discussion - Chat/Zoom - Page 2
topic ¢

@ Discussion from Page 5 and 6 -

Reading_ "Memory that Defines the Self”
&

[ﬁ] Discussion Forum - Task B page 9 —

Reading — Nationalism and Sports ¢*

[@TaskD—p_age 10 ¢

@ Page 13 and 14 - Discussion ¢

@ Follow up to Exercise 4 page 14 and
15¢

@ Apply_your Skills page 20 ¢

Module 9 - Days 3 and 4
- Sociology - The Research
Writing Process

University Transitions - Sociology — The
Research Writing Process ¢*

E} Discussion Forum - Sociology -
Getting_Started ¢

@ Discussion - Chat/Zoom - City
College ¢

E} Discussion Forum - Research
Questions ¢

@ Discussion - Peer Review - Thesis
Statement ¢

E} Discussion forum - Follow up to

article Women in The Workforce ... ¢

@ Discussion - Annotation questions

follow up ¢

@ Chat/Zoom Discussion - Verb Tenses
in Academic Writing ¢

@ Discussion - Ideas for your Research
Paper ¢

Module 9 - Days 5 - Self
Directed Learning

Module 9 Day 5 - Self Directed Activities

Module 9 Assignments

Submit all your module 9 assignments in
the assignment drop box below.

<=l Module 9 Assignment Dropbox ¢*

Module 9 Instructor files ¢

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ¥

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ¥

Edit ~

Edit ~

Edit ~

&

&
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+ Add an activity or resource

lechnology «

The subject of this module is Communication in Media and Technology. You will

Edit ~

be practicing your English Skills to read and write about articles addressing

topics such as social media, media and the news, leaders in technology, and the

challenges facing technology today and in the future.

+
+

EE R R S S

+

EE T T

Module 10 Weekly Module Schedule ¢*

Module 10 - Days 1 - Social

Media

Module 10 Day 1 - Social Media ¢

@ Introduction - Class Discussion ¢*

'8 Introduction - Discussion Forum ¢*

@ Task 1 Chat/Zoom ¢

@ Chat/Zoom - Task 3 ¢

@ Chat/Zoom - Task 5 - Sample Blog

Post ¢

E} Task 8 - Discussion Forum - Blog

Posts ¢
Module 10 - Days 2
- News Media

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

News Media ¢* Edit
@ Task 1 - Chat/Zoom ¢ Edit
@ Task 7 - Chat/Zoom - Role Play Edit
Discussion ¢
[@ Task 8 - The African Union Edit
Discussion Forum ¢

Module 10 - Days 3 - Leaders Edit

in Technology

Leaders in Technology ¢ Edit

@ Chat/Zoom Discussion ¢* Edit

@ Chat/Zoom Discussion - Timelines ¢* Edit

@ Task 5 - Chat/Zoom - Discussion ¢*

[@ Task 7 - Discussion Forum ¢

https://ilearn.keyano.ca/course/view.php?id=30772

Edit

Edit

Be Be [ ) [
N K

Q

Q

Q

Be [ ) [ ()
Q

Q

Q

K K

K K
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+ Module 10 - Days 4 - Edit ¥
Technology Challenges

+ Technology Challenges ¢ Edit ~ =

+ Q Introduction - Chat/Zoom/Discussion Edit ¥ & [
Forum ¢

% E} Introduction - Discussion Forum ¢* Edit ¥ & [

+ Module 10 - Day 5 - Self Edit ~
Directed Learning

+ Self Directed Activities ¢ Edit ~ =

<% Module 10 Assignments Edit ~

Submit all your module 10 assignments in
the assignment drop box below.

+ <=l Module 10 Assignment Drop Box ¢ Edit ~

Be
Q

B Module 10 Instructor files ¢* Edit ¥ &

| Hidden from students |

+ Add an activity or resource

+ Module 11 - University Transitions - Edit ~
Fconomics - Skills And Strategies «

The subject of this module is Economics. You will be practicing your English

Skills to read about topics related to economics such as international trade, free
trade, and concepts of comparative advantage. You will also be planning a
research paper on the factors that influence a consumer's decision to buy
certain products and services.

Go to the University Success — Transitional Level — Reading - Economics Part
1. and Writing - Economics Part 1 in the MyEnglishLab online versions of the
course for this module.

Follow these module units on Moodle to guide you through the tasks for the
University Success Reading and Writing online courses.

+ Module 11 - Weekly Module Summary Edit ¥ &
4

+ Module 11 - Days 1 and Edit ~
2- Academic Reading for
Economics

+ Economics - Main Ideas and Supporting Edit ¥ &
Details in Reading ¢

+ Q Chat/Zoom Discussion - Exercise C Edit ¥ & &

4

https://ilearn.keyano.ca/course/view.php?id=30772

17/22



https://ilearn.keyano.ca/mod/book/view.php?id=608621

https://ilearn.keyano.ca/mod/book/view.php?id=608621

https://ilearn.keyano.ca/mod/chat/view.php?id=608623

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608623&groupmode=1

https://ilearn.keyano.ca/mod/forum/view.php?id=608624

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608624&groupmode=1

https://ilearn.keyano.ca/mod/book/view.php?id=608631

https://ilearn.keyano.ca/mod/assign/view.php?id=608362

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608362&groupmode=1

https://ilearn.keyano.ca/mod/folder/view.php?id=608901

https://ilearn.keyano.ca/mod/book/view.php?id=608632

https://ilearn.keyano.ca/mod/book/view.php?id=608636

https://ilearn.keyano.ca/mod/chat/view.php?id=608638

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608638&groupmode=1



5/12/2021

Course: DEV_EAP 300_English for Academic Purposes Ill

Q Chat/Zoom Discussion - Exercise 2D
4

Q Chat/Zoom - Discussion - Exercise B
4

Q Chat/Zoom Discussion Exercise 4C
4

Q Chat/Zoom discussion - Vocabulary
s
Module 11 - Days 3 and
4 - The Research Writing
Process for Economics

Economics - The Research Writing
Process ¢

@ Introduction - Chat/Zoom
Discussion ¢

Q Chat/Zoom Discussion - Exercises 1B
and 1C ¢

Q Chat/Zoom Discussion - Peer
Assessment - Exercise 6 D ¢

Module 11 - Days 5 - Self
Directed Learning

Self Directed Activities ¢

Module 11 Assignments

Submit all your module 11 assignments in
the assignment drop box below.

<=l Module 11 Assignment Drop Box ¢

Module 11 Instructor files #*

+ Add an activity or resource

+ Module 12 - University Transitions -

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ¥

Edit ~

Edit ~

&

&

Biology - Skills and Strategies «

biological and computer viruses.

this module.

University Success Reading and Writing online courses.

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

The subject of this module is Biology. You will be practicing your English Skills to
read and write about topics such as viruses and vaccines, pathogens as well as

Go to the University Success — Transitional Level — Reading - Biology Part 1. and
Writing - Biology Part 1 in the MyEnglishLab online versions of the course for

Follow these module units on Moodle to guide you through the tasks for the
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Module 12 - Weekly Module Summary,
s

Module 12 - Days 1 and 2

- Biology - Cohesion in
Reading

University Transitions— Biology -

Reading_and Cohesion ¢

Q Chat/Zoom Discussion -Diseases and
Vaccines ¢

Module 12 - Days 3 and 4
- Biology - Extended Writing

Biology - Extended Writing ¢'

Q Chat/Zoom Discussion - Viruses ¢

@ Chat/Zoom - Exercise 3C ¢

Q Chat/Zoom Discussion - Thinking
Critically ¢

Module 12 - Days 5 - Self
Directed Learning

Self Directed Activities ¢

Module 12 Assignments

Submit all your module 12 assignments in
the assignment drop box below.

<=l Module 12 Assignment Drop Box ¢

Module 12 Instructor files #*

| Hidden from students |

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

+ Add an activity or resource

[ ()
Q

Q

Q

~

Q

+ Module 13 - University Transitions -

Humanities - Skills and Strategies «

connection between education and technology.

course for this module.

https://ilearn.keyano.ca/course/view.php?id=30772

Skills to read about topics such as education and values, and classical

University Success Reading and Writing online courses.

Edit ~

The subject of this module is Humanities. You will be practicing your English

philosophers' thoughts about education. You will also read and write about the

Go to the University Success — Transitional Level — Reading -Humanities Part
1. and Writing - Humanities Part in the MyEnglishLab online versions of the

Follow these module units on Moodle to guide you through the tasks for the

19/22



https://ilearn.keyano.ca/mod/book/view.php?id=608660

https://ilearn.keyano.ca/mod/book/view.php?id=608661

https://ilearn.keyano.ca/mod/chat/view.php?id=608663

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608663&groupmode=1

https://ilearn.keyano.ca/mod/book/view.php?id=608666

https://ilearn.keyano.ca/mod/chat/view.php?id=608667

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608667&groupmode=1

https://ilearn.keyano.ca/mod/chat/view.php?id=608668

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608668&groupmode=1

https://ilearn.keyano.ca/mod/chat/view.php?id=608669

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608669&groupmode=1

https://ilearn.keyano.ca/mod/book/view.php?id=608671

https://ilearn.keyano.ca/mod/assign/view.php?id=608673

https://ilearn.keyano.ca/course/mod.php?sesskey=47pufxSrJP&sr=0&id=608673&groupmode=1

https://ilearn.keyano.ca/mod/folder/view.php?id=608903



5/12/2021

Course: DEV_EAP 300_English for Academic Purposes Ill

Module 13 -Weekly Module Summary_

4

Module 13 - Days 1 and

2- Humanities - Reading

Fluency and Accuracy

Humanities - Reading_- Fluency and

Accuracy ¢

@ Chat/Zoom Discussion - Educational

Edit ~

Edit ~

Edit ~

Edit ~

Experience ¢

@ Chat/Zoom Discussion - Aristotle
and Alexander the Great ¢

@ Chat/Zoom Discussion - Reading
Experience ¢

Module 13 - Days 3 and

4- Humanities Writing —

Rhetorical Context

Humanities - Writing — Rhetorical

Context ¢

@ Chat/Zoom Discussion - Education
and Technology ¢

@ Chat/Zoom Discussion - How
Technology Affects the Acquisition of

Knowledge ¢

E} Discussion Forum - Peer Review ¢

@ Chat/Zoom Discussion - Analyzing
Rhetorical Context ¢

Module 13 - Days 5 - Self
Directed Learning

Self Directed Activities ¢

Module 13 Assignments

Submit all your module 13 assignments in
the assignment drop box below.

<=l Module 13 Assignment Drop Box ¢

Module 13 Instructor files #*

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

Edit ~

+ Add an activity or resource

&

+ Module 14 - : University Transitions Skills

and Strategies

https://ilearn.keyano.ca/course/view.php?id=30772

Edit ~

The subject of this module is Environmental Engineering. You will be practicing
your English Skills to read about topics related to air quality, effects of air
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pollutants, and systems for ensuring clean air. You will also read and write
about topics related to air pollution and its impact on respiratory health.

Course: DEV_EAP 300_English for Academic Purposes Ill

Go to the University Success — Transitional Level — Reading - Environmental

Engineering Part 1 and Writing - Environmental Engineering Part 1 in the
MyEnglishLab online versions of the course for this module.

Follow these module units on Moodle to guide you through the tasks for the
University Success Reading and Writing online courses.

k¥

Module 14 - Weekly Module Summary
¢

Module 14 - Days 1 and

2- Environmental
Engineering - Reading -
Visuals

Environmental Engineering Reading_-

Visuals ¢

Q Chat/Zoom Discussion - Air Pollution
4

Q Chat/Zoom Discussion - Vocabulary
Study - Exercise 5 ¢

E} Discussion Forum - Nano fibers

Revolutionize Air Filtration ¢

Module 14 - Days 3 and
4- Environmental
Engineering - Writing —
Publishing

Environmental Engineering Writing —

Publishing ¢
@ Chat/Zoom Discussion- Health Issues
and Air Pollution ¢

@ Chat/Zoom - Peer Review - Thesis
Statement ¢

Module 14 - Days 5 - Self
Directed Learning

Self Directed Activities ¢

Module 14 Assignments

Submit all your module 14 assignments in
the assignment drop box below.

<=l Module 14 Assignment Drop Box ¢'

Module 14 Instructor files #*
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+ Add an activity or resource

Module 15 - Final Assignment and
Assessment »

This is the last week of the course. You will be able to apply the reading and

writing academic skills learned in the course to write a research paper related to
one of 5 subject areas: Sociology, Biology, Economics, Humanities,
Environmental Engineering.

Your instructor has given you ongoing feedback as you have progressed
through the course. This week you will meet with your instructor to evaluate
your progress throughout the course as well as an assessment of your final
writing assignment. A minimum of 65% is required as a prerequisite for Keyano
college courses.

& Module 15 - Weekly Module Summary
¢

Module 15 - Days 1to 5

- Final Assignments and
Assessment Week

t Self Directed Activities ¢

Module 15 Assignments

Submit all your module 15 assignments in
the assignment drop box below.

. Module 15 Assignment Drop Box ¢*

Module 15 Instructor files #*

| Hidden from students |

+ Add an activity or resource

+ Add topics

©® Moodle Docs for this page

Reset user tour on this page
Home

Data retention summary
Get the mobile app
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EAP 300 8 TASK BASED ASSESSMENT RUBRIC

CLB 8 WRITING/READING/LISTENING/SPEAKING

The following chart will explain how the assessor with evaluate your final score and where you will be placed in a level.

The following chart explains the formula that guides the calculation of the progress
within a benchmark level.

Stage one - Initial Learner achieves less than 50% of tasks assessed at this benchmark level
Stage two — Developing Learner achieves 51 to 64% in tasks assessed at this benchmark level

Stage three -Achievement
Learner achieves 65 to 85% in tasks assessed at this benchmark level
Ready for first stage of next level

Stage four - Exceeded
Learner achieves over 86 - 100% in tasks assessed at this benchmark level
Exceeds expectations and ready for second stage of next level

The suggested rating scale indicates 4 levels/stages of proficiency within a CLB level.
For example:

° CLB 4 means that a student starts at the initial stage of CLB 4 and progress towards “achievement” level of CLB 4. This means that the student is ready to enter the initial stage CLB 5.
. CLB 5 means that a student starts at the initial stage of CLB 5 and progress towards “achievement” level of CLB 5. This means that the student is ready to enter the initial stage CLB 6.
° CLB 6 means that a student starts at the initial stage of CLB 6 and progress towards “achievement” level of CLB 6. This means that the student is ready to enter the initial stage CLB 7.
° CLB 7 means that a student starts at the initial stage of CLB 7 and progress towards “achievement” level of CLB 7. This means that the student is ready to enter the initial stage CLB 8.
This chart relates to rubric scale mark ratings. A minimal acceptable progress of 65% will indicate that a student has developed the level of competency to move to the next level in the course stream.

& Keyano





EAP 300 8 TASK BASED ASSESSMENT RUBRIC

SKILL AREA: WRITING - CLB LEVEL: 8

ASSESSMENT CONSIDERATIONS

When you assess learner’s performance based on the selected task(s), consider the following performance conditions:

e Occasional problems with naturalness of expression and very clearly expressed main ideas supported well with appropriate details

e Contentand text organization is clear, information is reduced to main points with accurate supporting details and with no major omission of

e important points or details

e  Good control of common sentence patterns, coordination, subordination and good use of complex structure with only minor and occasional difficulties
MODULE:

TASKS SELECTED WILL BE DETERMINED BY THE INSTRUCTOR THROUGHOUT THE COURSE.

Texts are varied and may be of a specialized or technical nature in
short oral or 1 to 2 pages written format

Topics are familiar, but non- personal and abstract

Tasks require to address familiar audience on circumstances
ranging from informal to more

formal, to produce a 3-4 paragraphs long text, to draw information
from visuals, to summarize, describe, explain, narrate, report,
synthesize information and to fill out forms with over 40 items in
length

Able to reproduce complex ideas from multiple sources such as
lectures, functional notes outlines and summaries, to extract key
information and relevant details, to write routine business letters,
personal and formal social messages and to link sentences and
paragraphs to form coherent text in order to express ideas on
familiar abstract topics with some support of main ideas and with
an appropriate sense of audience

Uses complex structures with some errors that do not generally
affect meaning

50%

51-
64%

65 -
85%

86 -
100%

FINAL MARK|
65% IS PASS

Uses a range of vocabulary appropriate for the content, purpose,
level of formality and intended audience of the message

Writes or fill out authentic text allowing for errors (e.g. business
letters, resumes, long forms)

Produces 3-5 paragraphs as a coherent whole with appropriate
connectors and cohesive devices

Writes in a variety of rhetorical styles appropriate to the purpose of
the task and audience

Class/Group/Project Participation

Attendance

Independent Self Study

 Keyano
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EAP 300 8 TASK BASED ASSESSMENT RUBRIC

SKILL AREA: READING - CLB LEVEL: 8

ASSESSMENT CONSIDERATIONS
When you assess learner’s performance based on the selected task(s), consider the following performance conditions:

e Demonstrates ability to understand main ideas, key words and almost all-important details in texts of moderate complexity with concrete, abstract, conceptual and technical language

® Incorporates schemata knowledge to access the text

Apply reading strategies for searching, scanning, skimming, predicting, hypothesizing, synthesizing and paraphrasing

e  Usually, can guess the meaning of an unknown word, phrase, or idiom from the context without dictionary

MODULE:
TASKS SELECTED WILL BE DETERMINED BY THE INSTRUCTOR THROUGHOUT THE COURSE.

Weighting| 0- 51- 65 - 86 - FINAL
50% 64% 85% 100% MARK
65% IS PASS

® Length is up to 15 paragraphs e Follows the logical development of ideas which are not necessarily in
e Vocabulary expanded inventory is concrete, abstract, sequence
conceptual, technical and idiomatic that is enough to e Summarizes, synthesize and hypothesize
start advanced academic study; usually not beyond
the first 2 -3000 of the most frequent word families of | ® Extracts detailed, relevant information and statistical data from texts,
written English and all 570 words of the academic charts, graphs and diagrams Comprehend most complex structures in
word list written discourse
e Visuals often accompany the text e Comprehends a wide range of implied meaning, idiomatic, abstract and
e  Contexts are relevant, but not always familiar and technical language in relevant context
predictable e  Class/Group/Project Participation
o Tasks ar.e in a standard format with clear and explicit e Attendance
instructions, not always given step by step
e Independent Self Study
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EAP 300 8 TASK BASED ASSESSMENT RUBRIC

SKILL AREA: LISTENING CLB LEVEL: 8

ASSESSMENT CONSIDERATIONS

When you assess learner’s performance based on the selected task(s), consider the following performance conditions:

e  May require clarification and confirmation to access speaker’s moods, attitude, feelings, styles and some abstract, complex, or technical ideas in moderately demanding contexts of language use
e Sometimes demonstrates difficulty following rapid colloquial, idiomatic or regionally accented speech between native speakers
MODULE:

Instructions are clear and coherent

Monologues/presentations, lectures, dialogues and
conversations with 30-4 participants with over of 15
exchanges and up to 5 sentences

Vocabulary consists of expanded range of concrete,
abstract and conceptual language, idioms and
colloquial expressions and is enough to follow
detailed stories of general popular interest

The rate of speech is normal, live, video, or audio
mediated; 5- 10 min. in length

Topics are general with abstract and complex ideas,
and technical/specialized language in a familiar field
of work or study

Tasks are in a standard format with items to circle,
match, fill in the blanks and complete a chart

TASKS SELECTED WILL BE DETERMINED BY THE INSTRUCTOR THROUGHOUT THE COURSE.

Weighting

... ENTERMVARK

50%

51-
64%

65 -
85%

86 -
100%

FINAL MARK
65% IS PASS

e Understands sets of instructions, not necessarily in order, on a range of
tasks

e Comprehends clear and coherent phone messages on non-routine matters

e  Comprehends most natural speech with few requests for repetition

e Recognizes easily identified rhetorical signals and sequence markers

e Comprehends a full range of complex structures

e Comprehends main ideas, implied meanings and distinguish major from
minor details

e Infers meaning from tone and nuance

e Class/Group/Project Participation

e Attendance

e Independent Self Study
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EAP 300 8 TASK BASED ASSESSMENT RUBRIC

SKILL AREA: SPEAKING - CLB LEVEL: 8

ASSESSMENT CONSIDERATIONS
When you assess learner’s performance based on the selected task(s), consider the following performance conditions:

e Able to communicate effectively on familiar topics at concrete and abstract level and on routine work situations in most daily practical social interactions responding appropriately to the level of formality
and using the phone on less familiar and some non-routine matters

e Ableto make 15 to 20 min. long presentation, presenting hypothesis, providing explanation, discussing opinions and synthesizing abstract complex ideas

e Considerable level of stress may affect performance when verbal exchange may result personal consequences

e Grammar and pronunciation errors rarely impede communication
MODULE:
TASKS SELECTED WILL BE DETERMINED BY THE INSTRUCTOR THROUGHOUT THE COURSE.

Weighting | O- 51- 65 - 86 - FINAL MARK
50% 64% 85% 100% 65% IS PASS

e Interactions are informal, or semi-formal, face-to-face, on e Uses a wide range of vocabulary and idiomatic language

the phone, with individuals or with a familiar or non- e Speech is often at a normal rate and reasonably fluent
familiar group of up to 10 people

e  Participates in an extensive range of complex interactions, including
hypothetical situations using native speaker-like strategies

e  Gives clear instructions or directions for complex but common and familiar
tasks

e Narrates a detailed story and reporting summary format eliminating
unnecessary details

e Vocabulary consists of an extended inventory of concrete,
idiomatic and conceptual words and expressions

e Avariety of grammar and sentence structures including
embedded or report structures

e  Topics or issues are familiar, non-personal, concrete and
abstract

o  Uses simple structures and high frequency compound and complex
structures

e Attempts a full range of compound and complex structures

e Instructions for the tasks are not always presented in
sequence of steps

® Speaks with reasonable fluency with appropriate self-correction and
rephrasing

e Class/Group/Project Participation

e Attendance

e Independent Self Study
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EAP 300 Module 7 Day 1 Task 12 a

Read the article below.

TOP 10 TIPS FOR SALARY NEGOTIATIONS
Learn how to get the salary you deserve
By Alan Kearns

It is the night before your final interview for your dream job. Despite
your excitement about landing that ideal position, you are apprehensive
because you know it’s time to talk about that dreaded topic—salary
expectations.

Many people struggle when trying to obtain a salary they deserve and one

that accommodates their lifestyle. They worry about appearing unreasonable and greedy or, worse, they don't want
to lose the job to someone who is more “affordable.” They often forget that for the employer, yours is only one

of many negotiations for services and products they depend on. Most employers see it as a matter of professional
debate—so should you.

In our competitive economy, savvy negotiating skills are often prized. This will be your first opportunity to show
you can take and hold a well-informed position in a professional environment. Here are 10 tips for strong salary
negotiations:

1. Don’t name a figure until the employer has made it clear that you're the choice candidate. Interviews are
your only real opportunity to demonstrate your value to the employer. Having a salary discussion too early can
distract both you and the employer from learning more about each other. If the employer presses, see Tip #2.

2. Avoid mentioning a figure first. If the discussion is going towards salary, try to get the employer to mention a
figure first. If presented with: “What salary do you expect?” A good response is: “You likely have a figure in mind that
fits the responsibilities and requirements of the job. I would be interested in knowing what that figure is.”





If you're not yet sure that you'll be offered the job and the employer asks for a figure, try to delay an answer by
using one of these tactics:

¢ If the employer seems agreeable, reply with: “I would like to wait until you're sure I am the best candidate for
this position. Until then I think a discussion of salary is premature.” This usually works.

e If the employer persists, offer a narrow salary range youd be comfortable with (see Tip #3).

* Finally, if the employer really wants a specific number, recognize you are making a very real commitment to
that number and you had better be sure you can live with that salary (see Tip #4).

3. Do your research. Try to find out what people in your field, and in that particular organization, earn.
Resources could include current employees, online salary calculators, the websites and directories of professional
associations, government reports and business and industry-specific trade magazines. If you can afford to, you
can also hire a salary expert.

4. Know your bottom line. What is the minimum salary you would accept? Before investing too much time
and energy on landing the job, figure out if your needs won't be met by the salary offered.

5. Don’t forget the benefits. The negotiation isn’t finished until you have discussed fringe benefits (holidays,
insurance, pension). These “job perks” can add the equivalent of 15 to 28 percent to your salary. Before discussing
benefits, you should figure out what you need in medical, dental, and vision plans, sick leave, holidays and
vacations. As well, you should discuss the company’s policy on acquiring future raises. Finally, you should get all of
these details summarized in writing as a letter of agreement or an employment contract. Make sure to take personal
notes and document the results of your negotiations to check against the final contract.

6. Back up your “reasons.” As I mentioned above, this is an opportunity to show you can carry your weight in a
negotiation. Part of that includes justifying your position based on the evidence you've been able to gather about
the salary you should receive. As well, demonstrate your value by using your résumé to point out quantified benefits
you brought to previous employers.

7. Be willing to walk away. It’s easy to convince yourself that there is only one “dream job.” The truth is that many
of the most desirable aspects of work (great colleagues, flexible hours, interesting work environment) can be found
within a broad range of opportunities. If you feel pressure to accept conditions you won’t want to live with in the
future, it’s perfectly fine to withdraw from the interview process.

8. Don’t revisit agreed upon points. Again, this is a chance to prove you're a strong negotiator. Revisiting points
you've agreed to suggests you aren’t able to keep to your word. If the employer insists on revisiting points she’s
agreed to, it suggests her negotiation has been less than sincere.

9. Use your instincts. Interviews take place on many levels. Questions can be complicated and have multiple
intentions. Astute interviewers will observe body language and tone of voice as well as the answers you give. When
deep in the complexities of the final negotiation, trust your instincts (and your research).

10. Don’t rush! At the end of the negotiation you may feel pressured to commit. Take a day to consider your
options and make a decision you're comfortable with.

Having to negotiate is difficult. For many, simply recognizing the nature of the discussion is helpful. Recognize that
this is an opportunity for you to showcase your value to the company. Also, accept the fact that the employer has
the incentive to hire you for as low a salary as possible and will seek justification for every dollar you are seeking.

When put in perspective, the negotiation is a great opportunity for you to show that you can remain professional
and clear-minded in a high stakes environment. Plus, if you're successful, your pre-negotiation preparation could be
the best investment you will ever make. So use these negotiation techniques and get the salary you really deserve.

Reprinted from Canadian Living .com. Retrieved from: http:/fwww.canadianliving.com/lifefwork/top_10_tips_for_salary_negotiations_2.php.
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Employment Scams — Task 14

A. Before reading the article, build your vocabulary knowledge. Match the words with their meanings.

Match the letter in column 2 to Column 1

Letter Word — Column 1 Definition — Column 2
1. Legitimate a) something used to attract someone
2. substantial b) one who does “third-party” contract work
3. contractor c) to persuade someone to do something
4. certification d) another company, separate from the main
company
5. the fine print e) to check someone’s background to be certain
they are
6. bait f) trustworthy and capable of doing the job
7. sub-contractor g) one who works independently, not a regular
employee
8. separate entity h) large (esp. about amount)
9. work i) an official document saying one is qualified to do
the
10. to rope j) true, honest
someone into
something
11. to screen k) the most important information in a contract
someone

Adapted from English for Financial Literacy, Volume 3 - Employment Scams
https://settlementatwork.org/resources/english-financial-literacy-volumes-1-3

Page 1



https://settlementatwork.org/resources/english-financial-literacy-volumes-1-3



EAP 300 MODULE 7 DAY 1 TASK 14

B. Read the text that follows. Match the headings below with appropriate sections of the text. (Copy
and paste the correct heading in the space provided.)

1. Bogus Business Opportunities

2. “We Have a Job for You”

3. “Make Big Profits Working at Home”
4. “Job Training— Job Guaranteed”

5. Phony Employment Agency

a.  Look out for ads promoting job training that claim to guarantee employment and
high startingsalaries with the same company that offers the training. Often this
‘training’ does not lead to employment and legitimate employers may not
recognize the certification.

b.  Fake employment agencies contact people who may have posted their résumés
online or with a job-search engine. Job hunters are invited to interviews and
promised employment with substantialannual salaries. They are then pressured
to sign a contract and asked to pay an administration fee for the job placement
service. The victims might never hear from the company again, or they will be
given a list of referral companies that have never heard of the phoney agency
and have no workto offer. Complaints will be dismissed with a referral to ‘the
fine print’ in their contract, which saysemployment is not guaranteed.

c.  Companies that advertise specialized business opportunities, such as office
cleaning, will promise clients contracts in exchange for an ‘investment’ fee of
several thousand dollars. The paperwork suggests that the individual is a ‘partner’
or ‘sub-contractor’” and they may even be encouraged to register their own
business as a separate entity from the company. The company guarantees a certain
number of clients within a specific time frame or the investment fee will be
refunded. The companyultimately fails to refer the promised number of clients

Pagez

Adapted from English for Financial Literacy, Volume 3 - Employment Scams
https://settlementatwork.org/resources/english-financial-literacy-volumes-1-3
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and never delivers the refund.

d.  Big profits are highly unlikely. Ads like these are designed to rope people into
low-paying work likestuffing envelopes or turning out cheap handicraft products.
Or they may ask you to pay in advancefor working materials. When they arrive,
you find you paid much more than the materials are worth.

e.  Beware of calls from so-called employment agencies telling you they have been
asked by an employer to “screen” you for a particular job. After getting you to pay
a hefty administration fee, they send you to see someone who has no work to offer
and has never heard of the agency. They then point to fine print in their contract,
which says jobs aren’t guaranteed after all. In other cases, the offer of a non-existent
job is used as bait to get you into their office. Once there, you are pressured to sign
up for job-finding services. Payment is in advance, of course.

Source: Popular Employment Schemes. Ontario Ministry of Consumer Services. Copyright Queen's Printer for

Ontario, 2008. Retrieved froms http:/ [ www.sse gov.on.ca/ meslen/ Pages/ S cams Employment S chemes.aspx.

C. Summary Assignment — Email
1. Select one of the scams and write an email to a job seeker warning him/her about it.
2. Give details of the following:
a) how the scheme lures the potential victim
b) what the scheme promises
c) how it really works
d) what can you do to avoid being scammed?
3. Submit your assignment to the instructor.

Page3

Adapted from English for Financial Literacy, Volume 3 - Employment Scams
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Background Information and Key Language Element

You can use the background information to familiarize yourself with key information about getting paid and
negotiating pay. For sources of more information on this topic or related
classroom resources, please see the Usefu/lV ebsites section.

The sidebar below lists major language elements that you may want to introduce f(fl}l,o‘:);?:iary and
or review to support the thematiccontent of the activities. freel b
reelance jo
entrepreneur
commission
Getting Paid gratuity
For newcomers to Canada, understanding how much one’s take-home paywill apprenticeship

be is challenging. In addition to knowing about labour laws regarding minimum
wage and overtime pay, new employees need to understand and verify the
information on their pay stubs. Deductions such as those for income tax,
Canada Pension Plan (CPP) and Employment Insurance (EI), union dues,
healthbenefits and employer pensions may be unfamiliar. Many newly employed
peopleare shocked to discover that their net pay is much smaller than expected.
Itis important to understand what the deductions are for and what benefits they
will provide for the employee, now and in the future.

While it may seem desirable or convenient to be paid in cash, learners should be
advised that unscrupulous employers may choose this method of payment in
order to avoid paying the employer’s portion of CPP and EI contributions. If
these payments are not made to the government, the employee will not be
eligiblefor CPP or EI benefits. If an employer pays in cash, a pay stub must still
be issued. The employee can then confirm that income tax, CPP and EI
deductions have been made.

Newcomers are particularly vulnerable to employment schemes and scams that
can cost a great deal of money without providing any income. Learners should
be warned about advertising that promises a high salary in return for a relatively
simple job, and positions that require payment upfront for training or other costs.
The vast majority of such schemes do not provide real jobs.

Starting a Business

Many newcomers to Canada dream of starting a business and may be interested
in learning about different types of business opportunities, such as starting a
franchise, buying an existing business or starting a new business. Those who are
interested in starting a business will need to know the steps to take, including the
importance of a good business plan. There are several useful business start- up
resources available in Ontario, such as the Small Business Enterprise Centers
located in communities across the province. Newcomers may also want to know
what kind of financial assistance programs are available to help someone start
their own.

profit sharing
stock option
annual salary

pay rate

pay period

houtly rate
remuneration
earnings

fringe benefits
employment scam
scheme
illegitimate

bogus

phoney

business plan
market research
marketing strategy
financing

Proper names,
abbreviations and
acronyms

EI CPP

CBO

RRSP

YTD

Related skills and
strategies skimming
long textsscanning
web pages

Adapted from Toronto Catholic District School Board. (2013). English for financial literacy, volume 3 (CLB 6 -
8). http://wiki.secteuretablissement.org/uploads/English for Financial Literacy Volume 3.pdf
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Key vocabulary and Synonyms/alternate ways to express these words and phrases
collocations (collocations) in your own words.

freelance job

entrepreneur

commission

gratuity

apprenticeship

profit sharing

stock option

annual salary

pay rate

pay period

hourly rate

remuneration

earnings

fringe benefits

employment scam

scheme

illegitimate

bogus

phoney

business plan

market research

financing

marketing strategy

freelance job

entrepreneur

commission

gratuity

Adapted from Toronto Catholic District School Board. (2013). English for financial literacy, volume 3 (CLB 6 -
8). http://wiki.secteuretablissement.org/uploads/English for Financial Literacy Volume 3.pdf
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freelance job
entrepreneur
commission
gratuity
apprenticeship
profit sharing
stock option
annual salary
pay rate

pay period
houtly rate
remuneration
earnings

fringe benefits
employment scam
scheme
illegitimate
bogus

phoney
business plan
market research
marketing strategy
financing

Proper names,
abbreviations and
acronyms

EI CPP

CBO

RRSP

YTD

Related skills and
strategies skimming
long textsscanning

web pages

Adapted from Toronto Catholic District School Board. (2013). English for financial literacy, volume 3 (CLB 6 -
8). http://wiki.secteuretablissement.org/uploads/English for Financial Literacy Volume 3.pdf
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TASK # 10

Read a list of factors that you feel are important for you when choosing employment. Rate them in
order of importance and add your own if needed.

Write Make a new list and explain your reason for choosing three of your choices.
Example:

Job duties and responsibilities is important for me because | want to make sure that | will be successful
in my career.

Submit your list and sentences to the Module 7 Assignment folder. Identify this assignment as M7 D1
Task 10

Job:

duties and responsibilities

how they relate to your abilities

how this job relates to your future goals

what experience you will gain

training offered (inside and outside of company)

OO0OoOooao

overtime or travel it may require

Company/organization:
O type of industry, private sector vs. government
O size and place in the market
O facilities and working conditions

Earnings:

O starting salary and potential for growth
O benefits (e.g., health and dental plan, employer pension plan, travel/car allowance)

Opportunities for advancement:

O length of probation period
O opportunities for promotion (to what level)
O performance and salary review critetia

Workplace culture:

O core values of the organization
O management style and policies

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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Community/Location:

O distance to commute, convenience
O environment, geographic area

Other:
O

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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GETTING PAID

Source: FCAC http:/ | wwmw. feac-acfe.ge.ca > For Consumers> Choose a 1ife Event> Starting your First Job> Payroll Deductions: Where Does 1t All Go?

When you start a new job, you’ll need to fill out a form called the TD1 Personal Tax Credits Return. Your
employer uses this form to determine how much money must be deducted from your regular
paycheque fortaxes, El, and CPP or QPP.

The amount of money withheld is based on the non-refundable tax credits to which you may be entitled.
Most people can claim the basic personal amount, but you may also be entitled to claim the spousal
amount,the amount for dependent children, and tuition and education amounts. It is important to fill
the form out correctly so that you don’t pay more than you have to.

Each year, your employer must send you a T4 slip. The T4 slip gives you a summary of your pay and all
thedeductions taken from it in the previous year.

You could also consider filling out a T1213 Request to Reduce Tax Deductions at Source form if you have
other significant tax-deductible expenses, such as Registered Retirement Savings Plan (RRSP)
contributions orchildcare expenses. By reducing your withholdings at source, you increase your net take-
home pay with everypaycheque.

For more information on this topic, visit the Canada Revenue Agency website at www.cra.gc.ca.

English for Employment Volume 3 CLB 5 TO 8-7, Developed by Toronto Catholic District School Board.
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A. Below are different arrangements for work. Discuss how the ways in which an employee getspaid
may vary. Give examples of jobs for each category. Then, discuss the questions that follow.

permanent full-time position job with gratuities
contract job work on
commission

freelance job (self-employed) apprenticeship
part-time job seasonal job

1. How do employees get paid in the country you come from?
2. What do you know about how employees get paid in Canada?

3. Which type of work is the most financially advantageous for an employee? Which one
is themost beneficial for an employer? Explain.

4. Are you familiar with a typical pay slip? What information does it include?

B. Match the words so they form collocations relating to different ways of getting paid. Discuss
the meaning of each of the items below and the types of jobs they may be associated with. Add
more items to the list.

profit gratuitie commission full-time travel
s
freelance vacation holidays annual hourly
1. position
2. job
3. job with
4, sharing plan

5. to work on

6. pay
7. salar
8. yrate

Toronto Catholic District School Board. (2013). English for financial literacy, volume 3 (CLB 6 -
8). http://wiki.secteuretablissement.org/uploads/English _for Financial Literacy Volume 3.pdf
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9. statutory

10. allowance

Toronto Catholic District School Board. (2013). English for financial literacy, volume 3 (CLB 6 -
8). http://wiki.secteuretablissement.org/uploads/English for Financial Literacy Volume 3.pdf
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TASK #8

Read the pay stub below. Then, complete the list of terms and explanations.

EMPLOYEE Tony Wong
S.N. 087-654-321
ABC Company PAY PERIOD June 5, 2012 - June 18, 2012
PAY DATE June 24,2012
CHEQUE NUMBER 0007
NET PAY $440.22
GROSS EARNINGS DEDUCTIONS OTHER DEDUCTIONS
Hours Amount Description Current YTD Description Amount
Description
REGULAR 40 480.00 INCOME TAX 88.20 | 828.00 RRSP 20.00
OVERTIME 6 108.00 El 10.47 98.25
CURRENT 588.00 CPP 29.11 273.24
YTD 5
,520.00

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does it all
go? https://www.canada.ca/en/financial-consumer-agency.htmi
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Word or phrase Meaning

1. A recurring length of time over which employee time is
recorded and paid, forinstance weekly or bi-weekly

2. The date you receive your pay from the employer

3. The amount remaining after deductions from your
gross earnings, such asincome tax, EI and CPP

4. The total amount you earn each pay period, including regular and
overtime pay

5. The amount your employer withholds from your earnings,
typically includingincome tax, EI and CPP

6. Hours that you work in excess of 44 hours per week; you
receive 1.5 times yournormal pay rate per hour

7. Year To Date (the total amounts of your earnings and
deductions, up to pay dateon your pay stub)

8. A deduction worth 15 percent of your gross earnings on
taxable income less thanor equal to $41,544

9. Employment Insurance—a deduction worth 1.78 percent of your
gross earnings

10. Canada Pension Plan—a deduction worth 4.95 percent of your gross
earnings

11. Registered Retirement Savings Plan

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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SALARY NEGOTIATION
TASK 12
1. Read the article in handout 12
TOP 10 TIPS FOR SALARY NEGOTIATIONS Learn how to get the salary you deserve

By Alan Kearns

2. After reading the article, guess the meaning of the following words from the context of the article.
For the words/phrases that you don’t know, look up the meaning in the dictionary.

to land a job premature to feel pressure to showcase
apprehensive to persist to insist on incentive
unteasonable bottom line astute high stakes

tactics fringe benefits to commit to put in perspective

3. Answer the following reading comprehension related to the article:
a) Why can negotiating a salary be perceived well by a potential employer?

b) What tactics can be used to avoid naming a specific figure too early?

c) Why should a job seeker research salary information? Where can he/she do it?

d) What elements of remuneration should be negotiated?

e) Under what circumstances would it be a good idea to walk away from the negotiation?

f)  Why is it not advisable to revisit salary conditions once agreed to?

g) What other advice, not mentioned in the article, could be given to someone negotiating a
salary?

4. Explain what the following sentences from the article mean.
a) For the employer, yours is only one of many negotiations for services and products they
depend on.

b) Savvy negotiating skills are often prized.

c) Don’t name a figure until the employer has made it clear that you are the choice candidate.

d) As well, you should discuss the company’s policy on acquiring future raises.

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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e) This is an opportunity to show you can carry your weight in a negotiation.

f) At the end of the negotiation, you may feel pressured to commit.

5. Read the article again and discuss which pieces of advice are most valuable to you. Then, write a
point-form summary of the most important advice from the article.

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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Task #3 Post Reading Activity:
1. Instructor led discussion follow -up activity introduces some categories of jobs and ways of getting
paid.
2. Students can work in pairs or small groups.
3. Take up the discussion questions as a class Zoom discussion.

Task #4 Discussion forum. Assign groups or pairs.
1.Students discuss which jobs might offer any of these forms of remuneration, e.g., freelance job—
graphic designer; travel allowance—sales or marketing jobs.

Task # 5 Chat or Discussion forum:

1. Post on discussion board: rank them in order of importance. Other possible remuneration
benefits include reimbursement for education expenses, benefits for a spouse, stock option
purchase, and different types of insurance: disability, life, dental, medical, paid provincial medical
premiums.

2. discuss which of these forms of pay are advantageous.

For Instructor - Answers:

1. full-time position 2. freelance job 3. job with gratuities 4. profit-sharing plan 5. to work on
commission 6. vacation pay 7. annual salary 8. hourly rate 9. statutory holidays 10. travel
allowance






MODULE 7 DAY 1 TASK 8 B

A. Complete the quiz below and discuss answers with a partner.

HOW MUCH DO YOU KNOW ABOUT GETTING PAID IN ALBERTA?

Test your knowledge ...

1. Minimum standards for pay, hours worked and time off are regulated by a provincial
law.
a. true b. false

2. If you’re employed full-time or part-time, you can be paid in any form
and at any time youremployer chooses.
a. true b. false

3. The minimum wage (the lowest houtly rate an employer can pay an
employee) in Alberta is thesame for all types of jobs.
a. true b. false

4. A general minimum wage rate in Alberta is $10.25.
a. true b. false

5. An employee’s pay stub must include all deductions made by an employer.
a. true b. false

6.  Opvertime is payable after 40 hours of work each week.
a. true b. false

7. You've worked 5 hours of overtime. You should be compensated at least 1.5
times your normalhourly rate.
a. true b. false

8. Anemployee is entitled to be paid at least four percent of his/her total wages earned
as vacation pay.
a. true b. false

9. If the employee’s job is terminated after three months of continuous work, an
employer has to payhim/her termination pay.
a. true b. false

10.  There are 10 statutory holidays in Alberta.
a. true b. false
When you are finished, check online to find out if these are correct. Go to the following website:
https://www.alberta.ca/alberta-employment-standards-rules.aspx

Alberta Government. (2021). Employment standards.
https://www.alberta.ca/alberta-employment-standards-rules.aspx
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TASK#9

Complete the sentences below with the correct words.

1. Tony worked some extra hours last week, so he received
2. When you start a new job, you must give your employer your
3. Last Thursday, I checked my bank account and noticed the

for my most recent paycheque.

4. My employer had deducted some amounts from my gross earnings, so the
amount I received was my

5. Many Canadian employers pay bi-weekly, so each is two weeks long.

6. Your deductions for will be helpful later on when you retire—
the government willsend you some money each month.

7. If you want to know what you’ve earned so far this year, just look at the

box onyour pay stub.

8. Your employer can help you save money for retirement by making a deduction for

9. To calculate my, , I multiplied my number of hours worked by my hourly
rate.

10.  The mandatory on a pay stub are for income tax, EI and CPP.

11.  If youlose your job, will pay you a limited amount while you look for a
new job.

12. The largest deduction on a pay stub is for

Choose a word from these list to place in the correct blank in the sentences above.
Social insurance number Pay period

Employment Insurance deductions

deposit CPP

Income tax Gross pay

Net pay Total earnings

RRSP

Overtime pay

Financial Consumer Agency of Canada. (2021, May 3). Choose a life event. starting your first job, payroll deductions: where does
it all go? https://www.canada.ca/en/financial-consumer-agency.html
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EAP 300 MODULE 7 INSTRUCTOR WEEKLY MODULE PLAN

EAP LEVEL: 300

Module Summary Daily
Module: 7 TOPIC: Occupational Research

DAY

Day 1

Day 2 and 3

Day 4

Day 5

SUBTOPIC

Employment in Canada
English for Employment Volume 3 CLB 5 TO
8-7, Developed by Toronto Catholic
District School Board.
A classroom resource for teaching
financial literacy topics to adult ESL learners
Canadian Language Benchmarks 1-8

Alberta Employment Standards
https://www.alberta.ca/employment-
standards.aspx

Understanding Nine Essential Workplace Skills For

Canadian Workplace
What are the Nine Essential Skills?
kills/Competence Canada.
https://www.skillscompetencescanada.com/en/
essential-skills/what-are-the-nine-essential-skills

Preparation for Power Point presentations on
Occupational Research

How to Make a Good PowerPoint Presentation
for College, And develop a core skill for life,
NewStepU https://www.nextstepu.com/How-

Essential Skills Research Unit, Skills and Labour
Market Information Division, Skills and
Employment Branch, Employment and Social
Development Canada
https://www.canada.ca/en/employment-social-
development/programs/essential-
skills/profiles/readersguide.html

Career, learning and employment Information for
Albertans. Government of Alberta
https://alis.alberta.ca/

Job Bank, Labour market information, Explore
careers by essential skills, Government of Canada
https://www.jobbank.gc.ca/essentialskillsresult

s/103

National Occupational Classification (NOC Matrix)
Hierarchy and structure, Government of Canada
https://noc.esdc.gc.ca/Structure/Hierarchy/2ad
c0d18dbc8466ebd1cfc06deedfc74

0-Make-Good-PowerPoint-Presentation-for-
College.art#.YloCG7VTI9M

How to properly present PowerPoint slides in
Zoom
https://www.youtube.com/watch?v=wNOZRa0

89-U

Using PowerPoint presenter view when
presenting on Zoom
https://www.youtube.com/watch?v=VyHIIAcO

Ez8
Top 20 Zoom Tips & Tricks

https://www.youtube.com/watch?v=UEABW3d

dZkc
Presentation Good/Bad Examples

https://www.youtube.com/watch?v=S5c1susCP

AE
How to give the BEST PowerPoint presentation!

https://www.youtube.com/watch?v=eHhqWbl0

y4M

Options for Day 5
Assignment follow up, Instructor
Conferences, Practice, Planning and
Presentations, Reflection
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How to avoid death By PowerPoint | David JP
Phillips | TEDxStockholmSalon
https://www.youtube.com/watch?v=IwpilLmé
dFo
Good Presentation vs Bad Presentation
https://www.youtube.com/watch?v=V8eLdbKX
Gzk
OUTCOMES |By the end of this lesson, students will By the end of this lesson, students will be able to: By the end of this lesson, students will be By the end of this lesson, students will
be able to: 1. Describe the 9 essential skills able to: be able to:
1. Analyze factors that contribute to 2. Express how CLBs relate to essential skills 1. Demonstrate Power Point skills
employment challenges. 3. Apply research Skl!|S to oc.cupatlo.nal research sites learned as a res.ult of this lesson 1. D.emonstrate p.resentatlon S.kl||S
. . 4. Create an occupational skills profile for an 2.  Apply PowerPoint skills to with Zoom during the planning
2. Describe the skills one needs to be occupation of choice presentation process
a successful negotiator. 5. Identify the CLB levels and essential skills levels 3. Develop a Power Point presentation 2.  Consolidate the learning from
3. ldentify a variety of illegitimate required for a selected occupation about occupational profile this week such as organizing
employment schemes. 6. Compare and evaluate personal level of skills for 4. Demonstrate summarization and facts, observations and opinions
4. Research and present detailed tasks idgntified for the chosen (?ccupation refer(.ancing academic skills . -dur.in.g the development of
. . . 7. Summarize the chosen occupation 5. Practice and apply oral presentation individual presentation
information about an occupation, ) .
strategies and techniques 3.  Apply feedback from peers and
including employment conditions 6. Recognize constructive criticism skills instructor to refine knowledge
and salary and quality of the presentation
5. Apply reading strategies such as 4. Demonstrate constructive
reading to get the gist to identify criticism skills learned in day 4
factual details and some implied
meanings when reading business
and academic texts
IACTIVATE REFER TO LINK TO LESSON PLAN ABOVE. |ACTIVATE PRIOR KNOWLEDGE: ACTIVATE PRIOR KNOWLEDGE: Activate Prior Knowledge
PRIOR ® Introduce Outcomes of the lesson: e Introduce Outcomes of the lesson: 1. Instructor introduces the Outcomes
KNOWLEDGE |]e  Brainstorm: Have you had a job in e Brainstorm in an interactive format with for the Day 1. Review of the assigned group
Canada? instructor leading the discussion — use Zoom or assignments
1. What are 3 things you learned about discussion forum/chat forum 2. Group work and prep for




https://www.youtube.com/watch?v=Iwpi1Lm6dFo
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the structure payment for work in
Canada?

2. What are 3 things that are different
between employment payment in
Canada and employment payment in
your experience in another country?

3. Discuss this in a chat forum orin a

Zoom chat with instructor and class.

Task # 1 Post on discussion/chat forum:

1. What are “soft skills”

2. What are “hard skills”

3.  What are 5 skills that you believe that you need to
have in the workplace in Canada? — use one word
or a short phrase. Reflect on hard skills and soft
skills?

What are 5 key skills (soft skills and hard skills)
that you need in a country where you have
worked outside of Canada.

Compare the similarities and differences.

presentations
Instructor guidance and
interaction with students

3.

LESSON
PROCEDURE

Task #1 Read the “Background Information
and Key Language Elements” reading
and vocabulary document

Refer to the worksheet

Task #2 - Vocabulary:

“Collocation” means a group of words that
are commonly used together.

Find the group of words in the vocabulary

list that are collocations:

For each key vocabulary and
collocations, write synonyms or
group of words that express the
words in your own words.

Task #3 Post Reading Activity:

1. Instructor led discussion follow -up

activity introduces some categories of

jobs and ways of getting paid.

Students can work in pairs or small

groups.

. Take up the discussion questions as a

class Zoom discussion.

2.

Task #4 Discussion forum. Assign groups or
pairs.

1.Students discuss which jobs might offer

Lesson Plan Overview:
https://www.skillscompetencescanada.com/en/essential-

skills/what-are-the-nine-essential-skills

Task # 2
Breakdown of the 9 essential skills accompanied by videos
for each skill
Instructor and class Zoom class discussion
1. Read and review document about the comparison
between CLBs and ES levels

2. ldentify where you are on the CLB/Essential Skills
Scale
Task #2a
3.  Watch the videos about the 9 essential skills.

Refer to document Task 2a word .docx with video
links

For detailed explanation, refer to the following
document with link
https://www.canada.ca/en/employment-social-
development/programs/essential-
skills/profiles/readersguide.html

Task # 2b Refer to the document worksheet for Task #2b
1. After each essential skill , give an example of your

own experience using this essential skill

Presentations for PPT and Zoom

[Task #1

1. Read the article on How To Make A Good
PowerPoint Presentation For College

2. Use checklist to guide your presentation

development
[Task #2 - Tips for Zoom presentations:

1. Make a list of the “tips” from two of the
presentations
2. Compare the list to the 20 check list

items

Watch the following videos and take notes and make
lyour own list on the check list and use it to guide you
when you make your own presentation:

How to properly present PowerPoint slides in
Zoom
https://www.youtube.com/watch?v=wNOZRa089

-U

2. Using PowerPoint presenter view when
presenting on Zoom
https://www.youtube.com/watch?v=VyHIIAoOEz
8
Top 20 Zoom Tips & Tricks

Instructor Plan :
1. Introduces the plan for the day and
organizes the groups
2. Sets the objectives and structure for
the day.
3. Instructor identifies the role of the
students and the role of the instructor.
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any of these forms of remuneration,
e.g., freelance job—graphic designer;
travel allowance—sales or marketing
jobs.
Task # 5 Chat or Discussion forum:
1. Post on discussion board: rank them in
order of importance. Other possible
remuneration benefits include
reimbursement for education
expenses, benefits for a spouse, stock
option purchase, and different types of
insurance: disability, life, dental,
medical, paid provincial medical
premiums.
discuss which of these forms of pay
are advantageous.

Task # 6 — Worksheet follow up to “Getting
Paid” (refer to worksheet .docx)

1. Reading this Article in preparation for

next activity.
2. Complete the worksheet related to the
reading.

Task # 7 Internet-based research activity
Individual Assignment:

1. make notes on this reading

2. Pick one topic and research topic

3. research various occupations and the
forms of remuneration they receive
Students can access both listening and
reading texts with thorough
information on the topics at the
following website:
Alberta Employment Standards
https://www.alberta.ca/employment-
standards.aspx

4.

5. Produce this assighment in a

1.

Task #4

1.

w

Identify the essential skills that you feel
competent in applying

Identify the essential skills that you feel you need
to work on

Task #3 Instructor led with Zoom for the entire class:

Instructor will guide the students through the
features of the ALIS site with an example of an
occupation on ALIS site https://alis.alberta.ca/
And show where to get to NOC profiles (Explore
careers by essential skills)
https://www.jobbank.gc.ca/essentialskillsprofilelis

https://www.youtube.com/watch?v=UEABW3ddZ

ke

[Assignment:

1. Make a summary list of the good tips and
things to avoid that the video suggests for
presenting a ppt in Zoom

[Task # 3 — Presentation Tips

Watch the following videos and take notes on each:

1. Presentation Good/Bad Examples
https://www.youtube.com/watch?v=S5c1susCPA
E

2. How to give the BEST PowerPoint

presentation!

t/A

NOC Matrix
https://www.jobbank.gc.ca/essentialskillsresults/
103

https://noc.esdc.gc.ca/Structure/Hierarchy/2adcO
d18dbc8466ebdlcfc06deedfc74

Instructor reviews an example of an occupation —
Gas Fitter

Students choose an occupation that they are
interested in pursuing and fill out the template —
Worksheet Task 4 CLB ES Occupational Profile
Chart

Rate themselves from 1 to 5 for each ES skill task
that is outlined in the ES profile for their chosen
occupation

Task #5 — Preparation for Presentation - Assignment

Content Planning:

PPT presentation — can be recorded and shown in
a zoom classroom on Friday

What is the occupation? (summary description)
Why they chose it?

What are the CLB levels for each Essential Skill
category?

https://www.youtube.com/watch?v=eHhgWbIQy
am
3.

How to avoid death By PowerPoint | David
JP Phillips | TEDxStockholmSalon
https://www.youtube.com/watch?v=IlwpilLm6dF
o

4. Good Presentation vs Bad Presentation
https://www.youtube.com/watch?v=V8elLdbKXGz

k

Summary of Tips

\Write a summary in point form for the following
questions:

1. What were the points that were bad about the
presentation?
2.  What were the good points of the good

presentation?
Task # 4 - Writing Assignment: refer to worksheet

1. Compare and contrast the two presentations —
write a 200 to 300 word compare and contrast
presentation

2. Assignment — Complete and submit to instructor

[Task # 5 — Review, revise and refine

1. Apply what you learned from these videos
to refine and revise your presentation.
2.  Record your presentation for Day 5
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word.docx and submit to instructor 5. What are job prospects?
Task # 8 Follow up to research 6. What are the qualifications?
Quiz — Refer to worksheet .docx 7. What are the skills that you have?
Pair work on Zoom or Chat: 8. What are the skills that you need to work on?
Discuss and compare answers 9. Report back to group in a presentation

Task #9 — Works sheet follow up to pay 10. Prepare presentation using lesson plan tips from
cheques: refer to word .docx Day 4
ITASK # 10

Read a list of factors that you feel are
important for you when choosing
employment. Rate them in order of
importance and add your own if needed.
Write Make a new list and explain your
reason for choosing three of your choices.
Example:
Job duties and responsibilities is important
for me because | want to make sure that |
will be successful in my career.
Submit your list and sentences to the
Module 7 Assignment folder. Identify this
assignment as M7 D1 Task 10

Salary Negotiations — Pre Reading

TASK #11

Discussion with class — teacher directed or

assign groups — Discussion questions:

1. For ajob seeker, how important a
consideration should salary be?
Explain.

2. How can you research the “market
value” for the position you’re applying
for? Give examples.

3. When is negotiating a salary at the job
offer stage appropriate?

4. Inyour opinion, what specific skills
does a good negotiator have?

5. If you were at a job interview and you
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were offered a salary that was far
below your expectations, would you
try to negotiate the amount? Why?
What would you say?

Task #12 —

Explain what the following

words/expressions mean. Refer to

worksheet .docx for task 11 and 12

Task #13 - Top 10 Tips for Salary

Negotiations — refer to PDF file

Task # 14 — Post reading comprehension

questions.

1. Answer the questions using the

information from the article.
Task # 15
2. Explain what the sentences from the
article mean.

Employment Scams

Task #16

Discussion Board forum.

Zoom discussion break out rooms assigned

by the instructor:

Discuss the following:

Answer the questions below.

1. Have you ever seen or read illegitimate

job offers? What jobs did they

advertise?

2. What are some possible warning signs

of an illegitimate job ad?

Task #17
\Vocabulary activity:
Match the words with their meanings.

Task # 18 — Reading and comprehension —
Employment Scams
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Read the text about Employment
Scams that follows this section.
Match the headings below with
appropriate sections of the text.

Task #19 — Summary Assignment — Email
1.

Select one of the scams and write an
email to a job seeker warning
him/her about it.

Give details of the following:

how the scheme lures the potential
victim

what the scheme promises

how it really works

what can you do to avoid being
scammed

Submit your assignment to the
instructor

ASSESSMENT

CLB 8 Rubric
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LANGUAGE Understand format and content of common remuneration forms (pay slip, T4 slip)
CONCEPTS Understand financial implications of common employment and pay arrangements
Become aware of fraudulent employment schemes
Become aware of various options for starting one’s own business
Understand the processes and concepts involved in starting a business, including financing options
GRAMMAR Interpret information contained in or moderately complex formatted texts
SKILLS Access, locate and integrate information from online reference sources
understand extended descriptive or narrative monologues or presentations about personal experiences, general knowledge or familiar work-related topics
Participate in a small group discussion on non-personal familiar topics and issues
express opinions - reservations, approval and disapproval
ACADEMIC
SKILLS Compare different forms of remuneration and their benefits in relation to one’s own situation

Identify job characteristics and factors that can be negotiated

Use negotiating strategies to obtain desired employment conditions
Identify fraudulent job advertisements or job offers

Access and locate resources appropriate for an entrepreneur
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